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1. Introduction
This document is a system instruction manual for authors using the online submission and peer review system
for the Kawasaki Medical Welfare Journal and Kawasaki Journal of Medical Welfare. The instructions cover

stages from first submission to confirmation.

2. Authors
Authors are required to create their own system account and submit their entries and papers on the system by

the specified date. Instructions on how to use the system are given below.

2.1. Create an account
In order to use the system as an author, you need to create an account. First, go to the account creation page

(https://kawasaki-mws-sadoku.com/sign-up). When the following screen appears, enter your email address,

and click the "Next" button. Please enter an email address you can access easily and confirm the receipt of

messages, as it will be used for login and notifications from the journal officials.

1§

NISEREIF 5
ASSAER - BHRSRATA

FHhI > bOER

AT FLREOG1 A

AT ELR E-mail

A “Next”

Version 2021-12-22 2/ 18


https://kawasaki-mws-sadoku.com/sign-up

Kawasaki Medical Welfare Journal / Kawasaki Journal of Medical Welfare: Online submission and peer review system manual

After submitting your email address, you will receive an email (in Japanese) with a 6-digit confirmation code,
as shown below.

(In Japanese)

IR B fE ik

Fv oA vERE - Aoty AT L

ThHY Y T 270U TOEZR I — F2EHLTLZI 0,

123456

R a — FoBEZARIEFET2» 5 30 5TF,

AN L 7R — FicEEC AR VoIl fERa—FRIELL B Y T84, LFRINIGEEIT, R
a— FOFHHRATI T E T,

WOTA—=AT FLRADANDPOT AT v P OEREI T TLZE 0,

MHa—FZ2ERLCWAWEAIL, COA— L ZEELCHE—EH Y 24,
o2 —F - STA—ALT FLAZANLEABEERD Y 9,

KA —NVIEFERARA—ALT FL AR LRFIN T E T,

ZDOA=ANBEVLECTH, BERLPRLTOTI 7RIS,
(English translation)

Kawasaki Medical Welfare Society

Online Submission and Peer Review System

Use the confirmation code below to create your account.

123456

The confirmation code is valid for 30 minutes after it is issued.
If you entered the correct confirmation code, but the message “The confirmation code is incorrect.” Is
displayed, the confirmation code has expired.

In that case, please re-submit a request to create an account.

If you have not requested a confirmation code, you can ignore this email.

Another user may have entered the wrong email address.

This email is being sent from a send-only email address.

Please note that you cannot reply to this email.
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Enter the six-digit confirmation code that was sent to your e-mail address and click the "Next" button. The
confirmation code is only valid for 30 minutes after it is issued. If, even after entering the correct confirmation
code, the message "The confirmation code is incorrect.” is displayed, please re-submit a request to create an

account.

1§

NiSEREUF
AZSAUB/E - BRZATA
A—ILOTER
AT RL2EBANTE
kawasaki@sadoku.com TE{ELZ 6

LT A—JLE
IS —EHERT DD

S Confirmation code

B “Next”
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Enter the account name that you want to create and click the "Register" button to complete the account

creation.
NBEERRUTEE
AXSA 4R - BREIATA
FHI> OEFHEEAD
4 Name
a5 “Register”
2.2. Login

First, go to the login page (https://kawasaki-mws-sadoku.com/sign-in). When the following screen appears,

enter your registered e-mail address, and click the "Next" button. If the message "Your email address is not
registered.” is displayed, please create an account. If you have already created an account and still get the

message, please make sure that the email address you entered is correct.

1§

NFERELFE
ASSA R BRIATA

ag4>

FHOL o TURVEER. T55 HSFRTEET.

A LFELR E-mail

S “Next”
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You will receive an email with a 6-digit confirmation code (in Japanese) to your registered email address, as
shown below.
(In Japanese)

IR B fE ik

Fv oA vERE - Aoty AT L

07 A YT 570 AT Ol a — FEHEHL TR Iw,

123456

s 2 — FoAHRIZ T2 5 30 2 TH,

AN L 7R - FICHBOU R RVWDIC EEI—FARIELS BV THA, ERRINIGHIL. R
a2 — FORMBIR I T E S,

WDODTA—ALT FLRAD AN b u 74 v efToTL I,

MHa—FZ2ERLCWAWEAIL, COA— L ZEELCHE—EH Y 24,
o2 —F - STA—ALT FLAZANLEABEERD Y 9,

ARA—NVIIEEHFAA—ALT FLALLEEINTHET,
CDRA=N~NBEVZZOTDH, BERL 2RI TDOTIT THERLIZI N,

(English translation)

Kawasaki Medical Welfare Society

Online Submission and Peer Review System

Use the confirmation code below to login.

123456

The confirmation code is valid for 30 minutes after it is issued.
If you entered the correct confirmation code, but the message "The confirmation code is incorrect.” is
displayed, the confirmation code has expired.

In that case, please login again.

If you have not requested a confirmation code, you can ignore this email.

Another user may have entered the wrong email address.

This email is being sent from a send-only email address.

Please note that you cannot reply to this email.
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Enter the six-digit confirmation code that was sent to your email address and click the "Login" button to

complete your login.

The confirmation code is only valid for 30 minutes after it is issued. If, even after entering the correct
confirmation code, the message "The confirmation code is incorrect.” is displayed, please re-enter your e-

mail address and login again.

1§

NSEREF2E
AXSAVEE - BRIATA

A—ILOTER

AT RL2EBANTE

—FEAN
EEL LT

mEa_ Confirmation code
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2.3. Logout

Click on your name in the upper right corner of the screen, and a pop-up menu will appear. Click on "Logout"

to complete the logout process. If you do not explicitly logout, your login information will be stored for 30

days, and you can skip logging in next time.

.‘ NISEFEAFREE A>51 088 - BHSRTA Account name YIRS
EE
Home kawasaki@sadoku.com
CI)‘)HJ_ “Logout” in B
HASE T hUu—HE

\m| FZ 8 Nol 2021-12-10(£) ~ 2021-12-17(2)

\W| Japanese Vol.31 No.1 2021 2021-12-01(K) ~ 2021-12-31(%)
=E-10t

®HSE ES & wiE

FAMS No.l BRE
Japanese Vol.31 No.1 2021 BEEOHEFEEENRICULNESET H— P RUCHY 2BERAOY IS &EE
Japanese Val.31 No.1 2021 EEDHaT P EEHRIC LIS . * R iE ) 5
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2.4. Home screen
On the home screen, the list of journal issues managed in the system is displayed at the top, and the list of

your own entries/submitted papers is displayed at the bottom.

I AL A = — - sy —
.‘ NNSEBREUFEREE A>S51 286 - BRSATA © 1 x5
Home
QO “Entry”
BHSR T hU—HE
[® oru— | FZPE o1 2021-12-10(£) ~ 2021-12-17(2)
[® T>ru- | I1apanese vol.31 No.1 2021 2021-12-01(%) ~ 2021-12-31(%)
BA0®RIE « .. 2
Your submission
S2 T wi
FAZFS No.l &R
Japanese Vol.31 No.1 2021 biiih -1
Japanese Val.31 No.1 2021

By entering text in the search area, you can narrow down your search for your entry/submitted paper.

.‘ NISEBEEUFERE A>S08E  BFSATA YRS

Lo

Q FAk X

Toohll

HEHSH T hU—HiE
”

“Search area

\ &) TohuU— | FAHE Nol 2021-12-10(%) ~ 2021-12-17(%&)

BRORIE
HSA =R R

F2ZMS Noi

ity
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2.5. Entry
To make an entry, click on the "Entry" button that is located to the left of the name of the journal issue to
which you are going to submit your paper.

If the entry period has expired, you will not be able to make an entry.

l‘ NIFEBEALFEREE A>S5 12815 - EHSATA © 1% 185
Home
Q o
. “Entry period”
HASE T>hU—HE
[@ zoru— || 28 nea 2021-12-10(%) ~ 2021-12-17(%)
[® T>ru— || 33panese vol31 No.1 2021 2021-12-01(K) ~ 2021-12-31()
BADEE
sHEE “Entry” #xan ]
FAMS No.l BRE
Japanese Vol.31 No.1 2021 BEEOHEFEEENRICULNESET H— P RUCHY 2BERAOY IS &EE
Japanese Vol.31 No.1 2021 BEOHBTEE [C LR HiRia%S" 2 (CBS AT M

When you get to the entry screen, please fill in each item. Clicking on an entry field will show you an example,
which you can use as a reference. After entering all the items, click the "Entry" button to complete your entry.
You can also modify the contents of your entry at the time of submission.

l‘ NIFEBEALFEREE A>S5 12815 - EHSATA © 1% 185

Home Japanese Vol.31 No.1 2021

EIPU—TEET I, TEZRTECHCAESTEZESHETEZE0.
R C(FBEEZSHEE2BN RS 2B THEINENBNET.

<———{ Name of the first author (in Japanese or English)

ezse w00 «— Name of the first author (in English)

sEE <—— Names of the coauthors

Member type: member or non-member

_ _ Pl
28 (O #2858 T

®
.- < Affiliation: teacher, student, part-timer of this university, or outside the university A& 85 - 24 - JEFH) - 41

. < Field Please select the department to which you belong if you
FiEES <~ Type of manuscript are a teacher, student, or part-timer at this university, or
I Title of the manuseript the relevant fle\ld of speleahzatlon if you are OiltSld‘e the
university. REHE - 24 - IFEE O E ITFTEER
- I>hy— B N \ $
“Entry” FH DG FBIES 2 HMOE 2@ L T2 v,

Version 2021-12-22 10 / 18



Kawasaki Medical Welfare Journal / Kawasaki Journal of Medical Welfare: Online submission and peer review system manual

2.5.1. After entry
After completing the entry, the tab for submission will appear. When you are ready to submit your paper,
please proceed to section "2.6” of this guide.
After you have made an entry, the title of your paper will be displayed in the list of "My Submissions". Clicking
on the link of the paper title in the list will take you to the submission tab, where you can modify your entry,

withdraw your entry, or submit your paper.

|‘ NIFEBEALFEREE A>S5 12815 - EHSATA © 1% 185
Home
Q
I>hU-—
BHSR T hU—HE
\m| FZ 8 Nol 2021-12-10(£) ~ 2021-12-17(2)
[® T>ru— |  Iapanese vol31 No.1 2021 2021-12-01() ~ 2021-12-31(&)
BADEE
LSS e =l "R
FAZFS No.l &R
Japanese Vol.31 No.1 2021 BEEOHEFEEENRICULNESET H— P RUCHY 2BERAOY IS &EE
Japanese Vol.31 No.1 2021 BZ0i (LI REET RS A EETEOTEMED
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2.5.2. Modify entry

You can modify your entry details from the entry tab.
Modify the contents and click the "Update" button to apply the changes.

Home Japanese Vol.31 No.1 2021

Japanese Vol.31 No.1 2021

“ JISEBEUFERE A>S 1086 B AFTA

EEDH3 T ELENRICULEFRET 19— EXICHEY s AEARDEEN

-

T bhU— @15

smEEn
NNl KER

BENHBFESEARCULEERST 19— L AICHT 3BEFFIORFET

O )l AR ~

EREE 1 iR

EWEFE (O-7F)
Taro KAWASAKI

HEE
£BES @ £8 ( #22
FE
EFHE v
BH
i= -
('.Rewew article) -
@ = “Update”
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2.5.3. Withdrawal of entry

You can withdraw your entry from the entry tab.

Clicking the "Withdraw" button will display a confirmation message for the withdrawal.

* Ah A = — - R
W sEREL R 15 mw . mRs 2L
Home / Japanese Vol.31 No.12021 /| BED&3TELEARICULIEFRESST 10— EXICHYT 2 AEMAR ORISR

Japanese Vol.31 No.1 2021 EZoszFesailfic LlSiEs 09— EACHT sRERAOREIET

BEOERESE v

T hU— fiii

=mEEE
NNl KER

© 115 Kb ~

EREE 1 iR

EBESL (V3
MoEE R3S

EWEFE (O-7F)
Taro KAWASAKI

HEE

2865 @ 28 O #28
Fim

RFHE -
DEF

E=E -
FigEe

#EE (Review article) -

© mOTFF

In the confirmation message, click "Withdraw" to complete the withdrawal.

Please note that once an entry has been withdrawn, it cannot be undone.

T2 hU—ZWMOFIFETM?

—EBEOTHRIY P —FRICET CEFHFR<RnET.

BOFEF  |Frowil

“Withdraw,’

“Withdraw”
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2.6. Submit

You can submit your paper in the Submission tab.

b L]

Pls (Review article)

e ]

NS 2R SR R LR EEF Y- P AT 2 WA O R

EANEE
o e

EDEEE (a0

=
XA

1]
of
ok

|

W NBEREUPEE A> 508 ars 7L o1 x
Japaress Wil 1 RS 2021 MEORE TS EENEC L SRR 5 — T LRSS e
lapanese Yol.31 No.l 2021 SEsedFoeEmps L onRelF o— L 2oRT TRERR =

the Web
[ Files to be submitted ]

® Manuscript file (Word) *.

® Checklist and Authorization for Submission (PDF) *,
[ Information to be entered directly on the Web ]

® Author information, etc. (including ethical considerations and
acknowledgments) *.
Whether or not you want reprints and whether or not you need a cover.
Number of pages

Reviewer preference (If you wish to specify a reviewer, enter the name of
the reviewer)

For the items with an asterisk (*): Please obtain the format files and check examples of

the items in advance from the "Related Documents" section of the journal website.

Tips: Files required for the initial submission and the information to be entered directly on

Version 2021-12-22
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2.6.1.

Submit paper
You can submit your paper from the Submission tab.
Fill in each field and click the "Submit" button to complete your submission.

The first submission must be made by the submission deadline.

x = AL A, = = - i o — -
W nsEmELYaE 15 aR - wRs A O sRE!
Home Japanese Vol.31 No.1 2021 BEOE3TESEMRICLIENEET v — CACHT 3 EERROIEES

Japanese Vol.31 No.1 2021 ®=E0saT &6 W8I0 LEMRE s H— R IZT 2 Emmomaiie EEEN 0 I>hU—g

-

<——| Submission tab

(Review article) -

EEOHIFETENRCUINEET I - EACET I AEFRONEES

NSRS

phEE 233

JISTET

E ] -
i -
+ BB “Submit”
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2.6.1.1. Attachment files
Please submit the manuscript file and the “Checklist and Authorization for Submission” document,

respectively.

Click on the item to choose and attach the required files.

.

x = Al = - - = _ nis
W BERELESE AV 5 8E - BRS 27 A o s
Home / Japanese Vol.31 Ne.1 2021 | BEDO&STESEARICLERESET 10— E2CBT SHERAONESER

Japanese Vol.31 No.1 2021 SEosaTSesuSic LiREs 1 o —E T 2 SEmR oz mEEm 0 I kU

-

o y Manuscript
- - L Checklist and authorization for submission

When you click on an item, a pop-up will appear, and you can select the file to be attached.
Please note that only Word files under 5MB can be attached as a manuscript file.

Please note that classical Word files (with .doc extension instead of .docx) cannot be attached.
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When you select a file, the selected file will be displayed as shown below. Clicking the "Submit" button

will submit the application and the attached files.

To replace a file that you have already attached, click the "X" icon on the right end to reset the item.

l‘ JNIBEEZREAFE DT A>So8H - EBEVATA

Home / Japanese Vol.31 No.12021 /| BEE0&3FESEARICLEREST 15— FACHT sEERROEEH

Japanese Vol.31 No.1 2021 m=asaTeonys

A #REEL

EEEREI 0 I hU—th

x 0
1
EEE (e #
= AT R e s
XE W E= o EE—= focisE

Attached files that have already been submitted will be displayed as links as shown below. Clicking on the

link will allow you to download the attached file.

You can also reset the item by clicking the "X" icon on the right.

.‘ NBERGUFRE A>S1 VR - EEVZATA

Home / Japanese Vol.31 No.1 2021 /| BEOH3TEEERNRICLENSEST 15— ECHT Z3BERTOTE S

Japanese Vol.31 No.1 2021  #m=osaTsor:

BT H—ER LT S8

-

o misE

EAER O | | T RU—

Eﬁ%.docx X [

Sy )R R EEES o % [

BRI i

=EE @ 20 O #U

R (RS2 n

e ] AOXEA CEes ] A2 #

8 " B W EE—E g
+ B8
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2.6.1.2. Warnings about the number of pages of a manuscript
There is a predetermined limit for the number of pages of a manuscript. If you exceed the limit, the
following message will be displayed. If the message is displayed, please check the number of manuscript

pages or consult with the journal officials before the submission.

l‘ NISEEIRUFERE A5 VBE - BRSATA 0 )15 K ~

Home / Japanese Vol.31 No.12021 / BE0&3TELENRCLLHREES 1T —EXICHEY sRERR DN

Japanese Vol.31 No.1 2021 EZossFooailfic LiSgEso— CACHET s EEMAONEES EEEH0 | I hU—mE

-

ThU— s

[RTRAE TR

30 #

f=EN =ZEN =X
o o 22 k54

pra ik HE—E HAEHE

2 s 1 5 BikisE
DFEUT RO L TENCAAUTLREE L.

O FEROSEBMERENENS 2 HEBBLTVET,
MEMRSEAIN. B, REESCI > TEHSNTED. BEMREUToORTHELEENET. (H1D L)
MROES 1 (I, BEESDET 1.0 HEE) + FX (X, XEHESOELMED 3 90 2) + BRRE
RHOBE  BHHIX. BESHET 0.5 MEE) + A3(F2. XEeshEeiEo 3 90 1) + BRRE
KEBBLTWTERBMTAZ T, HEaICSERICTIRAZE 0.

EREDRZ

2.6.1.3. Confirmation of submission completion
In the list of your own submissions on the home screen, if the submission is complete, the status of the

corresponding paper will be shown as "Submitted" (“Btf&i%” in Japanese).

.‘ NIFEBIEAFERE A5 285 - BRSRTA © 1 188 -
Home
Q,
I>hU—
BHSR T hU—HE
\m| FZ 8 Nol 2021-12-10(£) ~ 2021-12-17(2)
[® T>ru— |  Iapanese vol31 No.1 2021 2021-12-01() ~ 2021-12-31(&)
BADEE
#H2E e =] "R
FAZFS No.l &R
Japanese Vol.31 No.1 2021 biiih -1
Japanese Val.31 No.1 2021
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